
POSITION DESCRIPTION

EXECUTIVE DIRECTOR

September 1, 2022

Overview

Bagaduce Music is a 501(c)(3) organization founded in 1983 as a Music Lending
Library.   With a collection of more than 1 million pieces of printed music from all
musical genres, it expanded its mission in 2018 to include more emphasis on
performance and education.  The bedrock of the organization is its library and
Bagaduce Music continues to loan music from its collection to individuals and
organizations across the country and globe.  Our signature performance series,
‘From Our Collection,’ presents original and diverse performances by talented
artists showcasing our music collection in venues across the region. The series is a
highlight of the season and has grown in attendance and critical recognition.

Bagaduce Music intends to explore more opportunities for community
music-making.  While some of this has been done in the past, we hope to create
more opportunities for children and adults to participate in classes, workshops, and
performances.

Bagaduce Music has expanded its reach beyond the Blue Hill Peninsula and has
committed to making the library collection better known beyond the Blue Hill
Peninsula and the State of Maine.  It will continue to explore strategic opportunities
to raise awareness and understanding of the collection and to seek partnerships
with and funding from entities beyond the Blue Hill Peninsula.

Since 2017, Bagaduce Music has been located on its own campus in Blue Hill,
Maine, with library and office space and a Performance Hall that has become its
own cultural hub.

The Executive Director position

The successful candidate will be the public face of the organization with principal
responsibility for External Relations, including fundraising.  S/he will assume the job
as Bagaduce Music begins developing and implementing a new Strategic Plan for
the next 3-5 years building on its recent successes as it continues to redefine itself
as a leading resource for community music-making. The strategic planning efforts
are spearheaded by a dedicated Board of 11 Directors who also serve as
ambassadors for the organization. Bagaduce Music faces some financial challenges
and seeks to strengthen its business model to achieve greater sustainability as it
emerges from Covid.  It has developed a growing pipeline of donors and potential
donors to provide new contributed support.



Reporting to the Executive Director is a Programs Manager, Collections Manager,
and a part-time Development Associate.  The Executive Director is responsible for
overseeing and managing the staff, an annual budget of approximately $350,000,
programs, and strategic priorities of Bagaduce Music. Key duties include
fundraising, marketing, program development, curating with the support of the
staff the ‘From our Collection’ series, and community outreach. The Executive
Director reports directly to the Board of Directors.

Essential Roles & Responsibilities

1. Operations and Programs: Oversee programs, planning and administration

a) Takes responsibility for implementation of programs that carry out

BaMu’s mission.

b) Assumes responsibility for follow-through of strategic plans.

c) Engages and motivates competent, qualified staff and volunteers.

2. Governance: Work with the board to fulfill BaMu’s mission and goals

a) Exhibits effective leadership in working with the Board of Directors to

successfully support BaMu’s mission, strategic plan, and programs.

3. Finance: Effectively plan and manage the budget

a) Prepares and manages the budget for all BaMu functions.

b) Works with the Board to prepare an annual budget, tracks budget figures,

and reports to the Board on a regular basis.

4. Development: Develop sufficient resources to ensure the financial health of

BaMu

a) Provides leadership in fundraising for stability and growth.

b) Engages in the identification, cultivation, solicitation, and stewardship of

prospects and donors on a continual basis.



c) Provides leadership and visibility in public relations to expand BaMu’s

presence and impact in the local community, as well as nationally and

internationally.

d) Educates and involves Board members in various fundraising activities and

responsibilities, including the work of outreach and relationship building.

e) Manages the Annual Fund and other development activities.

Professional Qualifications and Experience

● Minimum of 3 years’ experience in development or related field

● Superior verbal and written communication skills

● Excellent management skills and attention to detail

● Ability to understand a balance sheet and budget planning

● Ability to think strategically and creatively

● Proficiency in grant writing

● Ability to get along well with others, build partnerships, and enjoy outreach

activities

● Ability to manage, motivate and inspire staff and volunteers

● Proficiency with computers:

● All Microsoft Office products (Excel, Word, PowerPoint)

● Fundraising database software and accounting software including

Little Green Light and Quickbooks

● Must have a commitment to the BaMu mission. Passion for music is a plus!

Salary and Benefits: Commensurate with experience

Questions: Call Richard Howe, Board President, at 207-460-2670

To Apply: Send letter and resume to:

Bagaduce Music
Attn: ED Search

49 South Street
Blue Hill, ME 04614

or

Email letter and resume to: search@bagaducemusic.org

Deadline for Applications: October 1, 2022

mailto:search@bagaducemusic.org

